Policy

SICK LEAVE BANK 

Code    GCCAAA  Issued    4/08

Purpose: To establish the basic structure for a sick leave bank for catastrophic illness or accident.

The board authorizes the creation of a voluntary sick leave bank for catastrophic illness or accident for the school district’s active duty employees who earn sick leave. The purpose of the sick leave bank is to provide paid leave for employees who experience catastrophic illnesses or accidents that require absences that exceed their accrued leave but do not activate long-term disability or other insurance provisions, or whose absence from work is necessary due to a catastrophic illness or accident involving an immediate family member.

For the purpose of this policy, immediate family is defined as spouse or dependent.

For the purpose of this policy, catastrophic illness or accident will include illnesses or accidents which require excessive absences and will exclude elective surgery and normal pregnancy and delivery.

A catastrophic illness or accident is defined as an illness or accident which is documented by a licensed attending physician and does the following.

· involves continuous and extensive treatment by a healthcare provider

· renders the employee unable to perform his/her duties by reason of a prolonged continuous absence of 20 days or more

The sick leave bank is a benefit offered by the district, not an entitlement for employees to either become a member of the bank and/or receive days from the bank. The policy is purely discretionary with no contract implied or intended.  

The bank will be administered by a sick leave bank committee comprised of the following:  coordinator of school nurses; one school principal (annual rotating representative); and the executive director of human resources.  

Health Insurance Portability and Accountability Act (HIPAA)

The district is a health plan, a hybrid entity under the Health Insurance Portability and Accountability Act of 1996 (HIPAA), and is therefore subject to HIPAA privacy laws and regulations. The district will maintain all protected health information in accordance with law. Protected health information does not include individually identifiable health information in employment records held by the district in its role as an employer.

Protected health information will only be available to designated employees who need to have access to those records in their employment capacity with the district and with other authorized entities. The district will train all employees who may have contact with protected health information on the law and the district’s procedures and guidelines as necessary and appropriate for the employee’s position. Any employee failing to comply with the law or district procedures may be subject to discipline or termination.
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