SCHOOL DISTRICT OF NEWBERRY COUNTY

JOB DESCRIPTION
TITLE:
Instructional Technology Specialist







FLSA:
Exempt
         





 

_____________________________________________________________________________________

GENERAL SUMMARY
Under limited supervision develops, implements and administers programs and projects related to curriculum and technology integration, staff and faculty technology training, and school district administrative technology. Researches new and innovative methods and practices for integrating technology with the overall educational enterprise. Coordinates special technology projects as necessary for the Assistant Superintendent for Instruction.  Participates in the training and ongoing development of school-level teachers, administrators, and staff. Reports to Assistant Superintendent for Instruction.
ESSENTIAL FUNCTIONS
Serves as coordinator of special projects for administrative, operational and educational technology initiatives.  Participates in the day-to-day activities related to the on-going implementation of special projects.
Provides significant focus for improving the processes in which the academic curriculum drives technology.  Coordinates the design and implementation of programs for and assessment of integration of technology into the curriculum.
Assists in implementing the district technology plan. Engages in the strategic planning process for continuous improvement.

Provides consulting services for utilizing multimedia technologies for the overall educational enterprise. 

Conducts research and development leading to the identification and implementation of new and innovative methodologies for enhancing and expanding the integration of technology within the educational enterprise. 

Utilizes excellent oral and written communication skills for documenting, presenting and communicating technology initiatives. 

Actively participates in the coordination of activities and projects involving multiple departments of the district and provides technology consulting advice in joint initiatives between technology and instructional staff.
Identifies, coordinates, and manages high-priority district information management and information technology projects.  Leads, guides, and assists district administration, faculty and staff in using information technology to improve organizational performance.
Advises the Assistant Superintendent for Instruction, Director of Technology and others on the implementation of information technology solutions for achieving high effectiveness and efficiencies in educational best practices with technology. 
Serves as a consultant to schools in matters relating to instructional technology.
Recommends, promotes, and implements various instructional technology initiatives and staff development.
Provides technology consultant services and coordination of Distance Learning and e-Learning programs.
Continues to stay abreast of instructional practices, techniques, and learning theories. 
Continues to stay abreast of new technologies as they relate to learning, student achievement, teaching, and staff development.
Interacts and communicates effectively with co-workers, administrators, committees, teachers, professional staff, and others in the performance of job activities.
Attends local, regional and national technology conferences and workshops. 
Willingly performs other related duties as assigned or requested.

JOB SPECIFICATIONS
Education and Experience:
An Associate’s degree with demonstrated thorough knowledge of computer hardware and software applications.  Minimum of three years direct professional experience in the research, development and implementation of administrative and instructional technologies in an educational setting; or any equivalent combination of training and experience which provides the required knowledge, skills and abilities.  Bachelor’s degree preferred.
Knowledge:
Advanced knowledge and experience in information technology resource management as it relates to the educational environment of teaching and learning. Advanced knowledge and experience in integrating modern technologies with instructional curricula and administrative operations. Working knowledge of voice, video and data networking technologies in large LAN and WAN environments. Significant knowledge and skills in implementing and supporting technology hardware and software, including but not limited to desktop computers, portable computers, handheld technologies, smartboards, and related software applications. Strong knowledge of word processing, e-mail, spreadsheets, electronic file management, the internet, and reporting and presentation software.

Skills/Effort:
Ability to conduct research and recommend innovative instructional technologies.  Ability to provide assistance to district schools by supporting the installation, implementation and utilization of instructional technologies.  Ability to maintain high standards of accuracy in exercising duties.  Skill in the use of computer equipment and instructional software. Ability to create electronic reports and presentations, use the internet efficiently, communicate electronically via e-mail, and manage electronic data and files in an organized manner.  Strong verbal, communication, and organization skills.  Ability to establish and maintain effective working relationships with co-workers, the general public, immediate supervisor, external vendors, and all other groups and individuals involved in the activities of the organization.  
Working Conditions:
Conducts duties in an office environment with little significant exposure to environmental conditions.  Work requires the operation of computers and other instructional technologies.  Physical demands required the occasional lifting/moving of items weighing up to twenty-five pounds.  No travel is required.   

Responsibility:
No budgetary or supervisory responsibility.

DISCLAIMER STATEMENT
This job description is not intended as a complete listing of job duties.  The incumbent is responsible for the performance of other related duties as assigned/required.

SIGNATURES:
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